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I. O6mue nosoxenus

1.1 Hacrosmee monoxenune o 3ammure TIEPCOHANTBHBIX TAHHBIX PaOOTHUKOB (Hamee
— Tonoxenne) myHHMIIENMATBHOrO OHOJUKETHOTO  JONIKOJIBHOTO obpasoBarenpHOrO
YAPCKACHUS neTckoro caga Ne 9 ropoma Kpomorkum MYHHIHAIIaILHOrO 00pa3oBa
Hust KaBkasckuii paiion (mamee — MBZIOY n/c Ne 9) paspa6oraHo B COOTBETCTBHH C
Konctutynumeit Poccwniickoi Oenepaunn, TpynoBBEIM KOZEKCOM Poccuiickoit ®enepa
unu  (garee — TK P®), DenepansHeiM  3ak0HOM  OT 27.07.2006r. Nel52-®3 «O
MCPCOHANLHBIX  NaHHBIX», DenepanbHeM  3akoHOM 0T 27.07.2006r. Nel49-®3 «O6
MH(OPMANHH, HHPOPMALUHOHHEIX TEXHONOMHUIX K O 3aWUTe HHOOPMALMMY», JPYTUMH
(befepanbHBIMEM  3aKOHAMH W HHBIME HOPMAaTUBHBIMU ITPABOBLIMH aKTaMHU.

1.2. TlonoxeHue ABISIETCS TOKANBHEIM HOPMATHBHBIM aKTOM, PETIaMEHTHPYIOIHM
TNOPAZIOK 00ECTIEYEH S 3AIMTHI TIePCOHATBHEIX AAHHBEIX paOOTHHKOB TIPH HX 06paGoTKe B
MBJZIOY a/c Ne 9, B ToM uncre 3amuthi ot HECAaHKIIMOHUPOBAHHOTO AOCTYTA,
HCETIPABOMCPHOTO UX HCTIOJb30BAHUS UJTH yYTPATEL.

1.3. Hacrosimum IMonoxenuem ONMpCACIACTCS MOPANOK MOIYIEHNUs, 00pabOTKH,
XPaHCHUA, TIEPEAAYH U JIIOOOT0 APYTOTro UCIONb30BAHUS NIEPCOHANBHBIX aHHBIX
paboTHHKa, TpaBa U 00SI3aHHOCTH PabOTHMKOB U 3aBEAYIOLIETO MBJIOY n/c Ne 9,

4 TAK3KE OTBETCTBEHHOCT JIUII, MMEIOLIMX JIOCTYII K NIEPCOHATIBHBIM JaHHBIM
pabOTHHKOB.

1.4. B nacrosimem ITonoxenun HUCHOJIb3YIOTCA CICAYIOUINE OCHOBHBIE IOHATHS U
TEPMUHBI;

TCPCOHAILHEIC NaHHBIC — 1H00as MH(YOPMAIMS, OTHOCAIIASCS K OTIPENEIEHHOMY
I ONPEJIE/IIEMOMY HA OCHOBAHMH TAKOH MHMOPMAIHH husugeckomy iy (cybBekTy
TICPCOHANBHBIX IAHHBIX), B TOM 9HCIIE €ro (haMuus, UM, OTYECTBO, T'OJ, MECALL, 1aTa U
MECTO  pOXIEHHS, aapec, ceMeiHoe, COUMATIEHOE, HMMYIIECTBEHHOE MNOJOXKEHHE,
obpazoBanue, podeccus, AOXOMBI, Apyras nHPOPMAaLS;

3alliTa  MEPCOHATLHBIX  AaHHBIX —  KOMIUIEKC MEp  TEXHHYECKOrO,
OPraHU3allMOHHOTO U OPraHM3alMOHHO-TEXHHYECKOTO,  IIPAaBOBOIO XapakTtepa,
HAlDaBIICHHBIX -HA 3allUTYy CBEICHMH, OTHOCAIIMXCS K ONPCACICHHOMY WU
OHPCACIACEMOMY Ha OCHOBAaHMH Takod HHAOpMAaIu dusmaeckomy iy (cybBekTy
TIEPCOHATIBHBIX NaHHBIX — PaGOTHHKY);

TICPCOHATIEHBIC TAHHEIC PAOOTHHKA — HHOPMAITHS, HeoOxouMast pabotonareiro B
CBA3H C TPYNOBBIMU OTHOLIEHHUSAMHU M KaCAOIAACs KOHKPETHOIr0 paboTHHKa;

OOIIEOCTYIIHBIE TEPCOHANBHBIE TAHHEIC paboTHMKa — mepcoHambHBIE JaHHEIE,
AOCTYIl HEOTPAHUIEHHOTO KPYTa JUL K KOTOPBIM IIPENOCTaBNIEH C corlacHs pabOTHHKA
M Ha KOTOPBIE B COOTBETCTBHM C (heAepanbHBIMH 3aKOHAMH He paclpocTpaHseTcs
TpeboBanne cobmroneHus KOH(QHACHIHATLHOCTH,

paboTHUK — pusnyeckoe o, BCTYNHBILICE B TPYJOBBIC OTHOIIEHUS C paboTOHaTEIEM
(MBZIOY x/c Ne 9);

paboTonaTens — wpUANIECKoe THIO (MBZAOVY n/c Ne 9), BeTynupimee B TPYAOBBIE

OTHOIUCHHUSA C pabOTHUKOM;



OlepaTop — IOPUIWYECKOE WM (U3MYecKoe IO, OpraHusymomiee u (HIH)
OCYIIECTBIAOIIEE O00pa0OTKy TEpCOHaNBHBIX JAHHBIX pabOTHHWKA, a Takke
ONpENEIOLIEE LIENIH U COolepKaHue 00padOTKU NEPCOHANTBHBIX IAHHBIX;

00paboTKa IEepPCOHANBHBIX MNaHHBIX pPaOOTHHKA — JeHCTBHS (OHEpAIdH) C
NEPCOHANBHBIMUA JAaHHBIMH paOOTHHUKA, BKIIOYas cOOp, CHCTEMaTH3allnio, HaKOIIEHHE,
XpaHeHue, yTouHeHne (0OHOBIIEHHE, U3MEHEHHE), UCIOIb30BaHNe, PACIPOCTpaHeHHE (B
TOM 4YHCIE Iepefady), oOe3nnuuBaHuE, OTOKUPOBAaHME, YHHUUTOXKEHHE IEPCOHAIBHBIX
IAHHBIX;

MHQOpMAlIMOHHAs CHCTEMA TIEPCOHANBHBIX JAHHBIX — HHPOPMAITHOHHAA CUCTEMA,
NPEICTABAOMAs cOO0H COBOKYIHOCTE NIEPCOHANBHBIX JaHHBIX, COAEpKAIUUXCs B 0ase
JAHHBIX, a Takke WHOOPMAUMOHHBIX TEXHOJOTHM M TEXHHUYECKUX CPEJICTB,
NO3BOJNAKIIMX  OCYLIECTBAATH 00pabOTKy TakuX TMEPCOHANBHBIX JNaHHEIX  C
UCIIOIb30BAHUEM CPEACTB aBTOMATH3aIIMHU WM 6€3 UCTIOIL30BaHUsI TAKUX CPEICTB,;

_ UCTIOJIb30BaHME NEPCOHANBHBIX JaHHBIX — JEHCTBUA (ONIEpaLlii) C EPCOHANBHBIMH
INAaHHBIMH, coBeplnaeMble paboromaTesneM (YIOJTHOMOYEHHBIM WM JIMIIOM) B IIENSIX
NPUHATHA PEUICHUM WIM COBEPLICHUS WHBIX JCHCTBUH, MOPOXAAIOIIMNX HOPUAUIECKUE
IOCIEACTBUSA B OTHOIICHHM pabOTHHKOB WIH JpYrux JUI JU60 HMHBIM oOpa3oM
3aTparMBAarOIIMX IPaBa i CBOOOE paGOTHUKOB MM APYTHX JIHIL;

KOHQUIEHIMAILHOCTh MEPCOHATBHBIX AAHHBIX — 00sA3aTENbHOE JIA COOIOICHHUS
paboTomareneM WM JMIOM, TIOJYYHUBIIUM JIOCTYIl K TEPCOHATBHBIM JAaHHBIM
paboOTHUKOB, TpebOBaHUE HE AONYCKATh WX PacIpoCTpaHeHHa Oe3 corjacus paboTHHKa
WM UHOTO 3aKOHHOI'O OCHOBaHUS,

OIOKMpOBaHME IEPCOHANBHBIX JaHHBIX — BPEMEHHOE TMpeKpaiieHue cbopa,
CUCTeMATU3aluy, HaAKOIUIEHHs, MCIOJIb30BaHUs, pPACIPOCTPAHEHHUS IME€PCOHATBHBIX
JIAaHHBIX, B TOM YHCJIE€ UX NIepeaadn;

YHUUYTOXKEHHE NEPCOHANBHBIX MaHHBIX — JEHUCTBHUS, B pe3ylbTaTe KOTOPHIX
HEBO3MOKHO BOCCTaHOBUTH COIEpKaHUE IEPCOHAIBHBIX JAHHBIX B WHOOPMAIMOHHOMH
CUCTEME IIEPCOHAIBHBIX JaHHBIX MIM B PE3YNbTaTe KOTOPLIX YHUYTOXKAIOTCS
MaTepUalnbHbIE HOCUTENM IEPCOHATBHBIX TAHHBIX.

1.5 IlepcoHanpHble  JaHHble  paOOTHUKOB  OTHOCSATCI K  KaTeTOPHH
KOHGUIEHIMATBHONW HHPOPMAIIHH.

1.6 Hacrosimee IlonoxeHre SBISETCSA JIOKANBHBIM HOPMATHBHBIM aKTOM, KOTOPBIH
yTBepxkaaeTcss paboTomaTelneM C YYeTOM MHEHHS BHIOOPHOTO OpraHa NepBHYHOU
npo¢CO3HON OpraHU3alMu B.MOpsAJAKe, ycTaHOBIeHHOM cT. 372 TK P® misa npunsaTus
JIOKAJIbHBIX HOPMATHBHBIX aKTOB.

II. CocTaB nepcoHANBLHBIX JAHHBLIX PA0OTHUKOB

2.1. K nepcoHalbHBIM OaHHBIM pPabOTHUKOB, TMOJAy4aeMbIM paboTomareneM u
NoaJeXalluM  XpaHEHHIO y  paboromaTens B  TNOpSAAKE, MPEIyCMOTPEHHOM
3aKOHOIaTeNbCTBOM Poccuiickoit Penepanuu 1 HacTtoAwUM [lofloKEeHUEM, OTHOCATCA
CIIeNyIOIMEe NaHHbIE: GaMuIus, UM, OTYECTBO; TOJ POXKICHUS; MECSI] POXKIACHUS, AaTa
POXJIEHHS; MECTO POXKIEHHS; alpec; CEMEWHOE IOJO0XKEHNE; COIMAIbHOE IOJ0XKEHHUE,
oOpa3oBaHue; Npodeccus; AOXOABI; COCTOsSHUE 370poBbsi; MHH; macmopTHBIE maHHBIC
(cepusi, HOMeEp MacmopTa, KeM U KOT/Aa BbIJaH); JaHHbIe BOGHHOrO OwWieTa; JaHHBIC
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MEJIULUHCKOTO II0JINCA; HAaHHBIE CTPAaXxOBOTO CBUIETEIbCTBA; CBEACHUS U3 JUYHOMN
Kaproukn 1o ¢opme T-2; cBeleHHMs BOWHCKOrO ydeTa, IpakIaHCTBO, CBEICHUSA O
OJIU3KUX POACTBEHHMKAX; CBENEHHUS O TPYAOBOM M OOIIEM CTaXe, CBHIETEILCTBO O
Opake/pacTopxeHUM Opaka; CBENEHHS O HAIWYHAW/OTCYTCTBHU CYAUMOCTH; CBEINCHHUS M3
TPYAOBOW KHWXKH; CBEACHHS O HAIMYUU MHBATHIHOCTH; CBEACHHUS O IOJIE; CBEAECHHUS O
MECTE JKHTENLCTBA M DPETUCTpaluu; TeneOHHBIH HOMep (OOMamrHWH, pabouwid,
MOOMIIBHBIN );CBEICHHUS O MeCTe paloThl, JOJKHOCTH, aapece; HaHHbIE CBHUAETENLCTBA O
poxaenny; E-Mail;rpaxaaHcTBo; OaHHblE O OaHKOBCKHX pEKBH3MTaX; (DaKThI
aBroOMorpaduy; coiepX aHWe TPYLZOBOrO m0roBopa ( COTJAIIEHHs O BHECEHWUH
M3MEHEHWH W JONOJHEHUH B HETO); COJCpXaHHE TNPHKA30B O MpUeMe, IMepeBOax,
YBOJILHEHWH, TIOBBIIIEHHWU 3apabOTHONW IUIATBl, NPEMUPOBAHUM, TMOOUIPEHUAX U
B3BICKAHMAX; COJNEPKAHHE 3asBICHUM, OOBACHUTENBHBIX MW CIIYXEOHBIX 3aIlHCOK;
CONEpKaHUE JOKYMEHTOB O IPOXOXAEHUM paOOTHUKOM aTTECTALlMH, IOBBIIICHHH
KBaIH(pUKaIUK (aTTECTAllHOHHBIH JIUCT).

2.2. JIoKyMeHTEI, coAeprKaulye MepCOHANbHbIE JaHHBIE PabOTHUKOB, CO3MAIOTCS
MyTeM:

KOMUPOBaHUS OPUTHHAIIOB;

BHECCHUS CBEIEHUN B Yy4YeTHBIC (QOpMBI (Ha OYMaXHBIX U 93JICKTPOHHBIX
HOCUTEIIAX);

MIOJIyYEHUSI OPUTHHAJIOB HEOOXOAUMBIX JOKYMEHTOB.

III. OcHoBHBIE yc10BUSA NPOBeieHNS 00pPa0OTKH NMePCOHAIBHBIX JaHHBIX
padOTHUKOB

3.1. Ilpu ompeneneHun o0beMa U CoaepkaHHsA 00pabaTHIBAEMBIX IEPCOHAIBHBIX
JaHHBIX paOOTHHKOB paboTOAATENh AOJDKEH pyKoBOAcTBOBaThea Koncturyrmeit PO, TK
P® u uneimu penepanbHBIMU 3aKOHAMHU.

3.2. O6paboTka MHEPCOHANBHBIX MAHHBIX PAOOTHHKOB MOXKET OCYIIECTBIATHCS
UCKJTIOUHTENBHO B LENAX oOecledeHus] COOIOJEHUS 3aKOHOB M HMHBIX HOPMATHBHEIX
NpPaBOBLIX aKTOB, CONCHCTBHA paboTHUKaM B TPYOOYCTpoiicTBe, o0OydeHHH WU
TPOABWKEHUH 110 CIIykOe, o0ecrieueHus TUYHON 0€30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJINYECTBA U KAYeCTBA BBIMOIHAEMON pabOThI U 00ecIeueHNs COXPaHHOCTH UMYIIECTBA.

3.3. IlepcoHanpHBIE HOaHHBIE CIENYeT TNONYy4aTh Yy caMoro pabotuuka. Eciom
TIEPCOHATIBHEIE NaHHBIE BO3MOXKHO IIOJIyYHUTh TOJBKO Y TPEThEel CTOPOHBI, TO paOOTHHK
JOIKEH OBITE yBEJOMJIEH 00 3TOM 3apaHee H OT HEro JODKHO OBITh ITOJYYEHO
nuceMenHoe cornacue (Ilpmnoxenue Nel u [Mpunosxenne Ne2).

3.4. Ilpy monay4eHHM NEPCOHANBHBIX NAHHBIX PabOTOMATENL JOJIKEH COOOIIHTH
paboTHHKY O IHendX, MNpeAnojaraeMbiX HCTOYHHKAX M CHoco0ax MONydeHHUs
NICPCOHANBHBIX JaHHBIX, a TAKKE O XapaKTepe MOUIeKAIINX MOTYIEHHIO TIEPCOHATBHEIX
JAaHHBIX W IIOCJIEACTBHAX OTKaza pab0OTHWUKA 1aTh IHCBMEHHOE COIMNIaCHE Ha HX
NIOJIyYEHHE.

3.5. Paboromarens He MMeeT NpaBa IONyYaTh U 00pabaThIBATE MEPCOHANBHBIE
JaHHbIe pabOTHHKA O €r0 NOTUTHYECKUX, PEIIMIHO3HBIX M HHBIX YOEXKIECHUIX U YaCTHOM
KU3HHU. B cloydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOTPOCAMH TPYIOBLIX OTHOIIEHHIA,
JAaHHBIE O YACTHOW >KHM3HM paboTHWMKA (MHPOpMAIMS O >KU3HENCATCIHLHOCTH B chepe

4-



CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOIICHWIT) MOTYT OLITH MONYYEHBI W obpaboTaHsl
paboTojaTeneM TONBKO ¢ ero MMChbMEHHOTO COracHs
( [Ipunoxenne Ne 3).

3.6. Paborojatens He MMeeT mpaBa MoOdy4aTh M OOpPaGAaTHIBATE MEPCOHAIBHBIE
AaHHbIE pPabOTHHKA O €ro 4IECHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSX HIH €ro
MPOGbCOIO3HOM AEATENLHOCTH, 32 UCKIIIOYEHHEM CITy4aeB, penycMoTpeHHbIX TK PO wnu
UHBIMH (peiepalbHBIMU 3aKOHAMH.

3.7. llpu TONYy4E€HUM MEPCOHATBHBIX JAHHBIX HE OT pabOTHHKA (3a UCKITFOYEHHEM
CTy4acB, €CIM IEPCOHANbHBIC JaHHBIE OBUIM INPENOCTaBICHBI pabOTOATENI0 Ha
OCHOBaHHH (DEIEPaNbHOrO 3aKOHA HIH €CIM IIEPCOHAIbHBIE JaHHBIE SBJISIOTCS
001LIeI0CTYIHEIME), paboTogaTeNnk N0 Hadana oOpaboTKM TAKHX MEePCOHATBHBIX JAHHBIX
00s13aH 1IPeI0CTABUTL PAOOTHHUKY CAEAYIONIYIO HH(GOPMAIIHIO:

HanMeHOBaHUe (haMUIIUA, UMsI, OTYECTBO) H aAPEC ONEPaTOpa WiH €ro MpeICTaBUTEIs,
ek 06paboTKY MEPCOHANBHBIX JAHHBIX U €€ PaBOBOE OCHOBAHNE,

npeJnoaracMele MoNb30BaTENH IEPCOHATBHEIX JAHHBIX;

YCTaHOBIIEHHBIE 3aKOHOAATENBCTBOM IIpaBa CyOBEKTa MEPCOHANBHBIX JaHHBIX.

3.8. ObpaboTka yKa3aHHBIX TEPCOHAIBHBIX JaHHBIX pabOTHHMKOB paboTOmaTENEM
BO3MOXHA 0€3 UX COINIacHs B CIIEAYIOMINX CAyYasx:

NEPCOHANTbHBIE JAaHHBIE SBJIAOTCA O0IEAOCTYITHBIMH;

NICPCONAJIBHBIE AAHHBIE OTHOCATCS K COCTOSHHUIO 3I0POBBSA pabOTHHKA M HX
00paboTka HeoOXOAMMA JUTS 3AIUUThI €T0 KU3HH, 310POBbS MM HHBIX )XH3HEHHO BAKHBIX
MHTEPECOB THUOO JKU3HHU, 37I0POBbSA UM MHBIX XKU3HEHHO BAKHBIX MHTEPECOB APYTHX UL
U TIOJIyYEeHHE CorIacus paboTHHKA HEBO3MOXKHO;

M0 TpeOOBAHWIO MONHOMOYHEIX TOCYAAapCTBEHHBIX OPraHOB B CIyYasXx,
IPETYyCMOTPEHHBIX PeaepatbHbIM 3aKOHOM.

3.9. PabOTHUKM U WX NPEJCTABUTENN TODKHBI ObITH O3HAKOMIIEHBI MO POCIHCH C
JIOKYMEHTaMu paboTozmarens, yCTaHABIHBAIOIMMY IOPAIOK 0OpabOTKH MEPCOHATBHBIX
JNaHHBIX paOOTHUKOB, a TaKXKe 00 MX MpaBax ¥ 00A3aHHOCTAX B 3TOM 061aCTH.

IV. XpaHenue u mepegaya nepcoHajJbHBIX IaHHBLIX pa0OTHUKOB

4.1. Ilepconanbueie fanHbIe paboTHIKOB MBIIOY n/c Ne 9 xpaHsTcs Ha

OyMaXKHBIX M DJIEKTPOHHBIX HOCHTENSNX B CIENUANBHO TPEAHA3HAYCHHOM I

9TOr0 MOMEIICHUH.

4.2. Jlna opraHM3alliy XpaHEeHUs NEPCOHANBHEIX AaHHEIX B MBIOY m/c Ne9
CHEIHANHCTHI M0 HHGOPMAaUMOHHON paboTe U APYTHE CIICHUAIHUCTEI IPOBOIST
MEPOTIPUATHS 110 OTIPEACTCHUIO KpyTra MHQOPMALMOHHBIX CUCTEM M COBOKYITHOCTH
00pabaTeIBaEMBIX HEPCOHATBHBIX AAaHHBIX, KATETOPMPOBAHHUIO NIEPCOHANBHBIX JAHHbIX

Y IPEABAPUTEILHOM KiIacCH(PUKAITIN HHPOPMALIMOHHEIX CHCTEM.

4.3. B mpouecce XpaHeHMs MEPCOHANBHBIX NaHHBIX PAOOTHMKOB HEOGXOMMMO
obecnevnBaTh:

TpeOOBaHNUS  3aKOHONATENbCTBA,  YCTAHABIMBAIOINME  MNPABUIA  XPAHCHUS
KOHQUACHIIMATLHBIX CBECHHIA;

COXPaHHOCTb UMEIOIIUXCS TaHHBIX, OTPaHUYECHHE JOCTYyIa K HUM B COOTBETCTBHH C
3akoHonarenbcTBOM P® u Hacrosmum IonoxenneM;

KOHTPOJIb 32 JOCTOBEPHOCTHIO U TIOJIHOTOM MEPCOHANBHBIX JaHHBIX, HX PETYISIPHOE
OOHOBIICHHE ¥ BHECEHHUE TI0 Mepe HEOOXOMUMOCTH COOTBETCTBYIOIIMX H3MEHEHHIA.
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4.4, Jloctymn K MNEPCOHAIBHBIM JNaHHBIM pPAa0OTHUKOB pa3peliaeTcs TOJIBKO
CTIeHUAaNbHO YIIOTHOMOYEHHBIM JIUIAM, TIPH 3TOM YKa3aHHBIE JIMIA TOJKHBI UMETh IIPaBo
MONTy4aTh TOJNBKO TE€ TEPCOHAIbHBIC HaHHBIE pabOOTHMKA, KOTOpPBlE HEOOXONMMBI A
BBIMTOJIHEHUS] KOHKPETHBIX () YHKITHIA.

4.5. BHyTpeHHUH IOCTYI K IEPCOHATBHBIM JaHHBIM paboTHHKOB B MBJIOY 1/c Ne9
OCYIIECTBISETCA B COOTBETCTBUM CO CIIMCKOM JMI, YIIOJHOMOUYEHHBIX Ha IOIyYEHHE W
JOCTYTI K MMEPCOHAILHBIM JaHHBIM, YTBEPKACHHBIM IPUKA30M
3apemytomero MbJIOY n/c Ne 9.

Wupie mpaBa u 00s3aHHOCTH pPaOOTHUKOB, B TPYHOBBIE OOS3aHHOCTH KOTOPBIX
BXOAUT 00paboTKka MEepCOHATBHBIX MAaHHBIX paOOTHHKOB, OIPEAEISAIOTCA TaKXKe
JIOJKHOCTHBIMU UHCTPYKIUSMH.

4.6. IlpaBo BHYTpPEHHETO JOCTYIA K IEPCOHAIbHBIM JJaHHBIM paOOTHUKOB
MB/IOVY n/c Ne 9 umeroT:

- 3apeayromuit MBJIOY n/c Ne 9;

- pabOTHUK, YbH MEPCOHANBHBIE JaHHBIE MOAJIEXaT 00paboTKe;

- paOOTHUKH, YIIOJHOMOYECHHBIE B COOTBETCTBHM C NPUKA30M Ha NONYYEHUE U
JOCTYN K NePCOHATBHBIM 1aHHBIM paOOTHHUKOB.

4.7. B uensx obecriedeHHs HaISKAIIETO BBIIOIHEHUS TPYAOBBIX 003aHHOCTEH
JIOCTYT K TIEPCOHATBHBIM JTaHHBIM pa0OTHHKA MOXKET OBITH IIPEAOCTABIEH HA OCHOBAHUU
npukasa 3asenytomero MBJIOY 1/c Ne 9 nHOMy paOOTHHUKY, TOIKHOCTE KOTOPOTO HE
BKJIFOYCHA B CITMCOK JIMII, YITOJTHOMOYEHHBIX Ha OTYYEHUE U JOCTYII K NEPCOHAIBHBIM
JTAHHBIM.

4.8. FOpuguueckuM u GU3NYECKAM JIHIIaM, OKa3biBaronuM ycinyrd MBJIOY n/cNe 9
Ha OCHOBaHHWH 3aKIIOYCHHBIX IPaXKIaHCKO-TIPABOBBIX JIOTOBOPOB (MO0 Ha MHBIX OCHOBA-
HUSX), KOTOPBIM HEOOXOAUM JIOCTYII K TIEPCOHATBLHBIM JaHHBIM paOOTHUKOB
MBJIOY a/c Ne 9 B ¢Bsi3U ¢ BHIIOJIHEHUEM UMHU 0053aTEILCTB 10 YKa3aHHBIM JOTOBOPAM,
COOTBETCTBYIOIIME JaHHBIE MOTYT IIPEIOCTABIATECS pabOTOAATENEM TOJILKO IOCIE IO
MHUCAaHUA C HUIMH COTJIAIICHHS O HepasrialeHuy KOHGUASHINaIbHON HHOpMalu.

B uckimrouuTENBHBIX CiydyasX, UCXOAS W3 AOTOBOPHBIX OTHOIIEHUMN C TPETBUMHU
JIULlaMM, JIOIIyCKaeTcsi HallMyue B  JIOTOBOpAaX IIYHKTOB O  HeEpasIiIalleHUH
KoHUACHIMATbHONM UWHOpMAMK, B TOM YHUCIE MPEAyCMAaTPUBAIOIIUX 3alUTY
NEePCOHANBHBIX JaHHBIX paOOTHHUKOB.

4.9. PaboTHUKH, ocylIecTBIsAtoNME 00pabOTKy NMEPCOHAIBHBIX JAHHBIX, JOJKHBEI
OBITh YBCAOMIICHBI B MHCHbMEHHOW (opMe O CBOeil 0O0S3aHHOCTM He pasriiamarh
NIepCOHANLHBIE JJAHHbIE PAa0OTHUKOB, K KOTOPHIM OHH MOJYYHIIA JOCTYII

4.10. TomyyaTensiMu TEPCOHANBHBIX NAHHBIX pabOTHHMKA BHE 00OpPa30BATEIbHOIO
YUPEXICHUS] Ha 3aKOHHOM OCHOBAHWM SIBIIAIOTCS OpraHbl IIEHCMOHHOTO o0ecIiedeHus,
Oprambl COIMAILHOTO CTPaxOBaHUs, ONpeiensieMble B COOTBETCTBUHU C (DelepanbHBIMU
3aKOHAaMH O KOHKPETHBIX BHUAAX 00s3aTENBHOr0 COLMAIBHOIO CTPaXOBAaHWS; OpPraHBI
MPOKypaTypsl MW Jpyrue IPaBOOXPAHUTEILHBIE OpraHbl; HAJIOTOBBIE  OPraHbl;
denepanbHas MHCIEKUUs TpyHAa; MpodecCHOHANBHBIE COIO3bI, a TAKXKE€ HMHBIE OPraHbl U
OpraHMU3allMK B COOTBETCTBUU C (heIepabHBIMU 3aKOHAMH.

4.11. PaboromaTenb He MOKET COOOIIATH MEPCOHAIBHBIC IaHHBIE pPabOTHHKA
TpeTbel cTOpoHE O€3 muchbMeHHOro coriiacus pabGoTHuka (IIpunoxenue Ne 1), 3a
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MCKIIIOYEHHEM CIydaeB, KOTJa 3TO HEOOXOAMMO B LEIAX MNPCIYNPEKICHUS YIPO3BI
KM3HH U 3J0pOBBIO PabOTHHUKA, a TAKXKE B APYTHX CIydasx, npeaycMmorpenHsix TK PO
WK HHBIMH (eliepajbHBIMH 3aKOHAMM.

4.12. PaGoromaTrens 00s3aH II€PENaBaTh IIEPCOHANBHBIE JAaHHBIE DPabOTHHKA
TpefCTaBUTENIAM paGOTHHKOB B Hopsake, ycraHoeneHHoM TK PO u  HHBIMH
dbenepanpHBIMM 3aKOHAaMH, ¥ OTpaHWYMBATE 3Ty HWHQOpPManWio TONBKO TEMH
MEPCOHABHBIMA  JaHHBIMH pa0OTHHKA, KOTOpPBIE HEOOXOMUMBI UL BBINOIHEHHS
YKa3aHHBIMH TIPEICTaBUTEISIMU UX QYHKUMH.

4.13. JTroGrle muIa, 06Iagaroye JOCTYIIOM K IEPCOHANBHBIM JaHHBIM PaOOTHUKOB
MBJOV n/c Ne 9, 06s13aHbI COOMOAATE CIENUAILHBIN PEKUM WX UCIIOJIB30BAHUA U 3aIN
Th1. JINLa, TOTyYHBIIHE EPCOHANBHBIE HaHHbIC pAaGOTHHKA HA 3aKOHHOM OCHOBAaHHH, 00
3aHBI UCIIOIH30BATH UX UCKIIIOYUTEIRHO B LEIAX, KOTOPEIE 3aABJIATIUCH MPU 3aIIPOCE COOT
BETCTRYIOMIEH MHQOPMAIIMH, a TAK)Ke HE PasTiallaTh TaKyr HHPOPMaUHio (MCKIFOUSHNS
W3 JJAHHOTO TIPaBMIIa ONIPEIENAIOTCS TOMBKO (heepaTbHBIMA 3aKOHAMM).

JIumo, KOTOpoe IONydaeT JUYHOE Mo APYroro paboTHWKa BO BPEMEHHOE
MONB30BaHHE, HE HMeeT IpaBa HelaTh B HEM KaKHuc-IMOO IOMETKH, HCIPABICHMI,
BHOCHUTH HOBBIE 3aIIMCH, M3BJICKATh JOKYMEHTH! U3 IUYHOIO Jieja WK IMoMemarb B HEro
HOBBIE.

4.14 B uemsx obecrieueHus COOMIOAEHUS peXiMa KOHPUAECHIIMATEHOCTH
nepcoHaNbHBIX JaHHBIX B MBIOY n/c Ne 9 BenyTtcs Clneqyromue y4ETHBIC
JOKYMEHTHI JIBUXKEHWs TIEPCOHANBHBIX JaHHBIX PAOOTHHKOB!

«KypHas yueTa BHyTPEHHETO NOCTYIA K EPCOHANLHBIM JaHHBIM PAOOTHUKOBY.
«KypHan ydera BbIIa4d NEPCOHATBHBIX JaHHBEIX paOOTHUKOB)
«KypHal TpOBEPOK HaNM4Ms JOKyMEHTOB, COACpXalUX IEpPCOHAIBHLIC JAaHHbIC
pabOTHUKOB
V. Crioco0bl 321U THI EPCOHAJILHBIX JaHHBIX PA0OTHHKOB
5.1. 3amuTa IepCOHAIBHEIX JAHHBIX PAOOTHUKOB IIPEICTABIIAET COOOH
pETTIaMEHTHPOBAHHBIM TEXHOIOIHYECKHH, OpraHU3alMOHHBIA 1 HHOH HPOLECT,
NpenyNpexIArOLIHi HapyIIECHHE JOCTYIIHOCTH, EJOCTHOCTH, JOCTOBEPHOCTH U
KOHGUICHIIHATIBHOCTH IEPCOHAIBHBIX TaHHBIX pa6oraukoB MBJIOY n/c Ne 9
1 obecreunBaoIMii HaleXKHYI0 6e30MacHOCTh HHOPMALUH.

5.2. 3ammra nepcoHaIbHBIX JaHHBIX PAOOTHUKOB OT HEIPABOMEPHOTO UX
HCIIONb30BAHUS WM yTpaThl oOecrieunBaeTcs padoTogaTesieM 3a CUET ero CPEICTB B
NOpsIKE, YCTAHOBJIEHHOM (eIcpalbHBIM 32aKOHOM.

5.3. Jlns oBecreueHns BHYTPEHHEN 3alMTH EPCOHATBHBIX NaHHBIX Pa0OTHHKOB
paboToaTeNb:

perTaMeHTHPYET COCTaB paGOTHUKOB, QYHKIMOHAJbHbIE 00538 HHOCTH KOTOPBIX
TpeOYIOT COOMOACHUS PEeXUMa KOHPHUIEHIIHATBHOCTH;

M36MPATENLHO U 0GOCHOBAHHO paclpeelsieT JOKYMEHTHL H HHYOPMALUIO MEXTY
pabOTHHKaMH, IMEIOIIMMU JOCTYII K IIEPCOHAITBHBIM JaHHBIM,;

CBOEBPEMEHHO 00ecIeunBaeT pabOTHUKOB HHOpMaLuen o TpeOoBaHUIX
3aKOHOJIATENBCTBA M0 3aIUTE IEPCOHATBLHBIX JaHHBIX;

obecrieunBaeT OpPraHU3aIKIo TOPsIKa YHHYTOXEH! MHPOpMaluy;



IIPOBOJUT PasbICHUTENEHYIO PAbOTy ¢ pabOTHHKAMHU, HMEIOUIMMH JOCTYII K
TNICPCOHATBHBIM IaHHBIM, 10 IPEAYIPEKICHUIO YTPATHI CBEICHUI IIpH padoTe ¢
NEPCOHAIBHBIMU JaHHBIMH.

5.4. 3amura CBeJICHHUH, XPaHAMIMXCA B JIEKTPOHHBIX 6a3aX TaHHBIX paboromares,
OT HECaHKIIMOHHPOBAHHOTO JOCTYIIA, HCKaXEHUS U YHUUTOXEHUsSI HHOOPMAIMH, a TaKXKe
OT MHBIX HEIIPaBOMEPHBIX JEHCTBUMH, 0OECTIEUNBAETCA pasrPaHUYCHUEM NIPAB JOCTYIIA C
UCIOTb30BAHNEM YUETHOH 3aMCH M CUCTEMO# MapoIei.

5.5. lns obecniedenns BHEINHE! 3aIUTHI HEPCOHANBHBIX JaHHBIX pabGoOTHHUKOB
MBIOVY n/c Ne 9 obecnieunBaer mopsnok npuema, yaera u KOHTPOJISL AESITETLHOCTH
TNIOCETUTENEH;0praHH3yeT NPOMyCKHON PEXHM;00eCIeYnBAET OXPAHY TEPPUTOPHH, 3114
HUH, TIOMEMEHHH, TPAHCTIOPTHBIX CPEJICTB.

5.6. Bee niuna, cBA3aHHBIE C TIONyYeHHEM, 06paboTKOIM 1 3aIIHTOl IIEPCOHAJIBHBIX

JIAHHBIX, 00S3aHBI TIOAIHUCATh 06A33aTETBCTBO O HEPA3MIIANIECHHH TePCOHATBHBIX JAHHBIX
pabornukoB (IIpunoxenue Ne 4),

5.7. B ciy4ae BEIABIICHUSI HEIOCTOBEPHBIX MEPCOHATHHBIX JAHHBIX pabOTHUKA HITH
HCTIPABOMEPHEBIX ACHCTBUM ¢ HUMH Ha NIEPHO/I IPOBEPKU paboTONATENb 00s3aH
OCYIIECTBUTH OJIOKUPOBAHME MIEPCOHANBHBIX JaHHBIX paGOTHUKA ¢ MOMEHTA oOpateHus
€ro CaMoro WM €Tro 3aKOHHOT'0 TPEACTaBUTENA JINO0 MONyUEHUS 3aIpoca
YIIOJHOMOYEHHOT'0 OpraHa II0 3aIlUTe [IPaB CYOHEKTOB.

5.8. Ilpu BBIABIEHUH HETIPABOMEPHBIX JEHCTBHI C EPCOHANBHEIMY AAHHBIMH
paboTHHKa paboToAaTENh 0053aH YCTPAHUTD JOYLICHHBIE HapyHIeHUs He Ooliee Tpex
pabouuX IHEH ¢ NaThl TAKOTO BELIBICHHUS.

B cryyae HeBO3MOKHOCTH YCTPaHEHH JOMYIIEHHBIX HAPYIICHHI paboTonarein
HC II03]IHEE YEM Yepe3 TPH paboyMX IHA C JaThl BEIABICHHUS HEPABOMEPHOCTH ASHCTBHI
¢ MIEPCOHATIEHBIMY NaHHBIMU PaOOTHHKA 0053aH YHHYTOKUTE IEPCOHATBHBIC TaHHEIE
paboTHHKA.

5.9. B ciiyuae oT3e1Ba pabOTHHKOM COTIIacks Ha 06pabOTKy CBOMX IIEPCOHANBHBIX
JaHHBIX paboTOAaTENb 0053aH MPEKPATUTL 00PabOTKY IePCOHAIbHBIX AaHHBIX
pabOTHUKA U YHHYTOXHTh HX B CPOK, HE IPEBBINAIONINI TpeX paGoUnX JHEH ¢ qaThl
TIOCTYTIICHNS YKa3aHHOTO OT3BIBA, €CJIM MHOE HE MPEAYCMOTPEHO COTTALIEHUEM MEXKTY
pabotHukoM u paborogarenem (ITpunoxenue Ne 6).

VL. IIpaBa pa6oTHHMKOB B LIeIAX 00ecHeYeHUs 32 UINTEI NMEePCOHATBHBIX
AAHHBIX, XpaHAIIMXCH Y paboToaaTeas

6.1. B memix ofecrieueHHs 3altATHl [EPCOHANBHBIX JAHHBIX, XPAHALIAXCA y
paboTofatensd, paOOTHMKM MMEIT IpaBo Ha OECIUIaTHOE IONydYeHHE [ONHOM
MUH(POPMALIUH O

JIUnax, KOTOPBIE UMEIOT JOCTYM K IE€PCOHAIBHBIM TaHHBIM HJIH KOTOPHIM MOKET
OBITH IPEOCTABIICH TAKOM MOCTYII;

nepedHe 00pabaTHIBAEMBIX IEPCOHANBHBIX JaHHBIX ¥ HCTOYHHMKAX MX TOTYUCHHUS;

Cpokax 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKAX UX XPAHCHHUS,

IOPUINYECKUX ITOCIEACTBUAX 00pabOTKY UX TEPCOHANBHBIX JAHHBIX.



6.2. PabOTHHKH MMEIOT IIPaBO Ha:

becruiaTHOE MoydeHue TONHOM MHGOPMAaLU| 0 CBOMX TEPCOHATHHBIX NAHHBIX H
00paboTKe 3THX JTaHHEIX;

CBOOOMHEIN OECIIIATHBIA JOCTYI K CBOUM IEPCOHAIBHBIM JaHHEIM, B TOM YHCIIE HA
TIOJTy4eHNE KONUH JTI000H 3amucH, colepKalleil nepcoHalbHbIE JaHHbE paGOTHUKA, 3a
MCKJIIOUYEHHEM CITy4aeB, IIPENyCMOTPEHHBIX (PeaepanbHbIM 3aKOHOM;

OITPENEICHNE CBOMX MPEICTABUTENEN I 3aIlIUTHI CBOUX MEPCOHANBHEBIX JAHHEIX;

JOCTYI K OTHOCAIIUMCS K HUM MEOVUUUHCKHAM JaHHBIM C IOMOIBI0 MEOUITMHCKOTO
CIEUMAIIUCTA 110 UX BBIOODY;

TpeGoBaHWe 00 HCKIIOYEHHH MM WCHPABIEHAM HEBEPHBIX WIM HEMOIHBIX
NCPCOHANBHBIX NAHHBIX, & TAKXKE NAHHBIX, 0OPabOTaHHBIX C HApYUICHHEM TPeOOBaHUI
TK PO unu unoro ¢enepanbHoro 3akona. IIpu oTkase paGoTOAaTeNs UCKITIOUYHTE WK
UCTIPABUTH NIEPCOHAIBHBIC NaHHLIE PaOOTHHKA OH MMEET MPABO 3asBUTh B MUCHMEHHOM
¢opme paboTomaTeto 0 CBOEM HECOTIIACHU ¢ COOTBETCTBYIOIIMM OO00CHOBAHHEM TAKOTO
Hecornacus. IlepcoHanbHbBlE NaHHBIE OLIEHOYHOTO XapakTepa paGOTHWK HMEET INPaBO
JAOTIOJIHUTE 3asIBICHUEM, BBIPAXKAIOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

TpeOoBaHHE 00 WM3BEMIEHMH paboTofaTelleM BCEX JIMI, KOTOPEIM paHee ObUIH
COOOIICHBI HEBEPHBIE WM HETONHBIC IEPCOHANBHbIE JaHHBIE pPabOTHHKA, 000 Beex
IIPOU3BEJCHHBIX B HUX UCKIIIOYEHUSX, UCTIPABICHHUIX WM JOIOIHEHHSIX;

OOXKaloBaHWE B CyA JIOOBIX HENMPABOMEPHBIX AeHCTBHI MM Ge3meiicTBHS
paboromarens npu 06paboTKe U 3aIIUTE €O MEPCOHANBHBIX JAHHBIX.

6.3. PabOTHMKH He JOIDKHBI OTKAa3bIBATBCA OT CBOMX IIPaB HA COXPAaHCHHE W
3AIUTY TaUHBI.

VIIL. O6a3annocTn padoTHUKOB B HeJIsIX oGecreueHnst JOCTOBEPHOCTH NX

NEePCOHAILHBIX JAHHBIX

7.1. B umenmsx obecneueHHs NOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PaGOTHHKH
00s13aHbI: Iy ipueMe Ha pabory 8 MBJIOY x/c Ne 9 mpepcTaBiars o cebe JOCTOBEpHbIE
CBEJICHUs B TIOpSIKE U 00beMe, IPEIyCMOTPEHHOM 3aKOHOJ[aTeIbCcTBOM Poccuiickoit De
Jepalnu;

B Cllydae M3MCHEHHsS IE€PCOHANBHBIX JaHHBIX paboTHHKA (haMuiIus, MM,
OTYECTBO, aJPeC MECTa >XUTENbCTBA, MMACIOPTHBIE JaHHBIE, CBENCHUS 00 00pa3oBaHUM,
COCTOSSHUW 3JI0pPOBBA  (BCIEACTBHE BBIIBICHUS B COOTBETCTBHM C MEMUITHHCKHM
3aKJIIOYCHUEM MPOTHUBOMOKA3aHWK JUId BBINOJNHEHHS pPaOOTHMKOM €ro JOJKHOCTHBIX,
TPYZAOBBIX 00s13aHHOCTEH) U T.I1.) cO0OIATh 06 3TOM pabOTONATENIO B pa3syMHEIE CPOKH.

VIIL. OTBeTCTBEHHOCTL 32 HapyllleHHe HOPM, PeryJIHPYIOMUX 06padoTKy U 3aIUTy
NMEePCOHAIBHBIX JaHHBIX PA0OTHHKOB

8.1. Jlnia, BUHOBHBIE B HAPYIIEHHH HOPM, PEryIHPYIOIUX NOIydYeHHe, 06paboTKy
W 3aIUUTY MEPCOHANBHBIX NAHHBIX PaOOTHHMKA, NMPUBICKAIOTCA K AUCHUILIMHAPHON H
MaTepuanbHON OTBETCTBEHHOCTH B TOpsjAKe, ycranoBieHHOM TK P® wu wunbBIMU
hbemepadbHBIMM  3aKOHaMM, a4 TakKe IPHUBIEKAIOTCA K  TpakJaHCKO-TIPaBOBOiL,
aIMUHUCTPATHBHOW U YTOJIOBHOM OTBETCTBEHHOCTH B MOpPSAIKE, YCTAHOBIECHHOM
(enepanbHBIMU 3aKOHAMH.



8.2. 3a HEUCIIOJIHEHUE MU HEHaJIeXkallee MCIIONHEHHE PAaOOTHUKOM [0 eTr0 BUHE
BO3JIOKCHHBIX Ha HETO 00A3aHHOCTEH 110 COOIOACHUIO YCTaHOBIEHHOTO MOPSIKa pabOTHI
CO CBCACHUAMH KOH(QHUICHIMAJIBHOIO XapaKrepa pabOTHUK HECeT AMCIMILIMHAPHYI W
MaTepHaNIbHYK0 OTBETCTBCHHOCTH B IOpANKe, YycTaHOBIeHHOM TK P®, u wuHYyRO
IOPUIHYIECKYI0 OTBETCTBEHHOCTD B IIOPSAAKE, YCTAHOBIEHHOM (heepalbHBIM 3aKOHOM.

8.3. Jluma, B 0OsA3aHHOCTb KOTOPBHIX BXOAUT BedeHHE MEPCOHATBHBIX JaHHBIX
paOOTHHMKOB, 00s3aHBl O00ECHEUHUTH KaXKAOMY BO3MOXHOCTH O3HAKOMJIEHHA C
JOKYMEHTaMH M MaTepuajaMM, HEIOCPEACTBEHHO 3aTparMBalOllUMH €ro IMpaBa WU
CBOOOJEBI, €CJIM HHOE HE TIPETYCMOTPEHO 3aKOHOM.

HermpaBoMepHBIN 0TKa3 B IPEeIOCTaBICHUH COOPAHHBIX B YCTAHOBJIEHHOM IOPSIKE
JOKYMEHTOB, MO0 HECBOEBPEMEHHOE MPENOCTABICHUE TaKHX AOKYMEHTOB WM HHOM
WH(OPMALNH B CIy4asX, MPeIyCMOTPEHHBIX 3aKOHOM, TUOO MPeIoCTaBlIeHHE HEMOIHOM
WIM 3aBEIOMO JIOKHOW MHGPOpPMAUMM BIEYET HAIOKEHHE HA JOKHOCTHBIX JIMII
aIMMHHCTpaTUBHOro 1wmrpaga B pa3Mmepe, onpeaenseMoM Koaekcom PD 006
aIMIHUCTPATHBHBIX IPaBOHAPYILICHUX.

IX. 3akaouurteabHBbIE ITOJ0KEHUNA

9.1. Pabotonarens 0053aH 03HaKOMUTH PabOTHUKOB ¢ HacToAuUM Ilomokenuem, a
TaKXX¢ C BHECEHHLIMH B HEIO M3MEHEHUSAMH U JIOTIOJTHEHUAMHU TOJ POCIIUCH C YKA3aHHEM
JaThl 03HAKOMIICHUS.

9.2. U3menenusa u IONONHEHUS B Hacrosimee I[lonoxkeHne BHOCATCA B IOPAIKE,
ycTaHoBiaeHHOM CT. 372 TK P® i npuHATUSA TOKATBHBIX HOPMATHBHEBIX aKTOB.
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[Mprnosxerue Ne 1

Coraacue padoTHUKA Ha IMOJIVIEHHE OT TPEThUX JINII

U 1epeaavy TpeTbUM JUIAM HepPCOHANBHBIX JIAHHBIX
3ASIBJIEHUE

B nensax ocymecTrieHns OyXraiaTepcKoro ydera, epcoOHU(pUIMPOBAHHOTO yIeTa B
CUCTEME TOCYNapCTBCHHOT'O0 MEHCHOHHOIO CTPaxOBaHUS, OQPOPMIEHHS TIOJHCOB
O0SI3aTENILHOTO  MEIUIMHCKOTO  CTPAXOBaHHUs, IPOBEACHHA  NPOMQHIAKTUUECKUX
NIPUBUBOK, BOMHCKOI'O0 y4eTa U B APYIUX LENSAX, ONPEAEICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoli ®enepauMy W CBA3AHHBIX ¢ MOEH TpPyJNOBOH JEATEIbHOCTBIO B
MYHULIUIIAIEHOM  OIOZDKETHOM JOIIKOJNBHOM 00pa30BaTeIbHOM YUPEXKIEHHH  JET
cknit can Ne9  ropoga KponoTkun MyHUIMnansHoro o6pasosanus Kaskasckuii paii-
OH, B COOTBETCTBUM CO craTheil 88 Tpymosoro komekca Poccuiickoit ®@enepauuu Bbl
paxar0 CBOC COIVIaCHe Ha IONyYCHHME pPabOoTOAATENeM OT TPEThUX JHUIl U Hepeaady
TPETBEUM JIMLAM CIEAYIONIMX IEPCOHANBHBIX AaHHBIX: MECTO paboTHI, CcoAepiKaIIuecs
B JIOKyMEHTaX CBEICHHS O TpPYJOBOKM JEATECIBHOCTH, IaTa POXICHWS, aapec peru
CTpalMH{, MacHOPTHBIC NaHHLIE, 00pa3oBaHHME U ApYTHe NaHHEIE, MPEIyCMOTPEHHEIE 33
KoHozaTenbcTBOM Poccuiickoit denepanumu.

« » 20 T.

(noxmuce)
/ /

(pamMumust, ”HUUMAIEI)




[Tpunoxxerue Ne 2

YBEJTOMJIEHUE

MyYHHIIHTIATEHOE GI-O,HJKBTHOC IOIIKOJIEHOE 00pa3oBaTeaLHOE YVUPEKICHUE ACTCKMM caalNe9

B JIMIOC 3aBCAYIOIICTO )ICM‘-ICHKO .H}OJIMI/IJ'IBI HukomaeBHEI ﬂeﬁCTByIOIHGFO Ha OCHOBaHHUH

yCTaBa, YBCIOMIIACT,

(momxHOCTE pabOTHUKA; (GaMUIIHS, HMS, OTHECTBO)

B nensx ocymecTBIeHNs OyXralTepckoro yyera, mepcoHuGUIUPOBAHHOTO YUeTa B
CHCTEME TOCYJAPCTBEHHOT'O IIEHCUOHHOTO CTPAXOBAHUS, HETOCYIapCTBEHHOTO
[IEHCHOHHOTO CTPaX0BaHUA, 0QOpMIIEHUs MOIUCOB 00A3aTENHHOTO MEAUIIMHCKOTO
CTPaxOBaHMsA, BOMHCKOTO Y4YETa U B IPYTUX LENAX, OMPEAEIECHHBIX
3aKOHOAAaTeNbCTBOM Poccuiickoi Penepanyiu U CBA3aHHBIX C TPYAOBOM
LEATENBHOCTHIO pabOTHHKA, paOOTHUK YBEAOMIIEH U HE BO3paXKaeT Ha MONyUYeHHE
paboTofaTeneM OT TPETHUX JIUI CACAYIOMNX MePCOHATBHBIX JaHHBIX: MECTO
paboTEL, CBEAEHHUS O TPYAOBOW AEATCILHOCTH, JaTa POKACHHUS, aapeC PerucTpaliH,
I1aCIIOPTHBIE JaHHBIE, 00pa30BaHUE U JAPYTHE AaHHBIE, IIPETYyCMOTPEHHBIC
3akoHOmarenbcTBOM Poccuiickoi ®eneparnun.

3aBeAYIOMINH Hemuenxo JI.H.

(PyKOBOAMTEND YUPESKIECHNUS ) (moxmucs) (bamunns, HHHLHATTBI)

M.IL

C yBenomieHreM 03HaKOMIICH(a):

(BOMKHOCT) (mosnucs) (bamuus, HHAITMANTBL)

« » 20 1.




IIpunoxenneNe 3
3apenyromemy MBIOY n/c Ne 9

HemuenkoJI.H.

(momxHOCTE, @, 1.0. paboTHiKa)

3AABJIEHUE
0 corjlacuy Ha 00padoTKYy IepCOHAJBHBIX JAHHBIX PA00THHKA
H)
(paMmmmus, uMms, oTYECTBO pabOTHHKA)
(ampec MecTa peTHCTPAUH ¢ HHIEKCOM)
MacIopT: cepHst Ne BEITAH

(xem, xoraa)
B COOTBETCTBUM cO cTaThsMU 86, 88, 89 Tpynosoro komekca PO, denepanbHeiM 3akoHoM oT 27 utona 2006 . Ne 152-
®3 «O nmnepcoHanbHBEIX JIaHHBIX» HAl0 CBOE corjache MyHHMIHMDANEHOMY  OIO/DKETHOMY  JIOITKOJBLHOMY
00pa3oBATENLHOMY YHUPEAIICHHIO fierckoMy camy Ne9 umaxopsmemyces no ajgpecy 352380, Kpacnomapekwii kpaii.
r.Kponotkun, yi.Ilymkusa, 158 §
Ha 06pa00TKy MOHMX NEPCOHANBHBIX JaHHBIX B COOTBETCTBHH CO CICAYIOUIMM TIepeUHeM: (haMHIIUA, UMS, OTIECTBO; TOL
POKACHUA, MECALl POXACHUH, [aTa DPOXKICHUA, MECTO POXICHMA; ajpec; CeMeHHOe TOIOKCHHE, COIMHAILHOE
nojiokeHue; oOpazoBaHHe; MpodeccHs; AOXOMBL;, cocTosHHe 310poBbs; MHH; macmopTHble naHHbIE (Cepus, HOMED
M4cropTa, K€M W KOrJa BblOAaH); JAHHBIC BOGHHOrO OMIeTa; QaHHbIE MEAHIMHCKOTO IMOJHCA; AAHHBIE CTPAXOBOTO
CBUJICTENLCTBA; CBEACHUS U3 JIMYHON KapTouku no ¢popme T-2; cBeACHUS BOMHCKOTO YU€Ta; IPakIaHCTBO; CBEIEHHUS O
GIM3KKMX POACTBEHHMKAX; CBENCHUSA O TPYIOBOM U OOIIEM CTaxe; CBUAETENLCTBO O Opake/pacTOpKEHMH 6paka;
CBEJICHHS O HAMYHH/OTCYTCTBHM CYIUMOCTH; CBEACHHS W3 TPYAOBON KHWKKU, CBEACHHSA O HAIMYWAM WHBAIMIHOCTHU,
CBEICHHS O IOJIe; CBCACHHUA O MECTE JKMTCILCTBA U pEeTHCTpaluy; TeledoHHBI HoMep (IoMaiuHui, paboumii,
MOOHWJIBHEIN);CBEIEHHS O MecTe paboThl, JOIDKHOCTH, afpece; MAAHHBIE CBHIETENLCTBA O pOXICHHH, E-
Mail;rpaxnaHcTBO; JaHHBIE 0 GAHKOBCKMX PEKBH3UTaX; GakThl aBTOOHOrpaduH; COpepKaHue TPyIOBOro JI0TOBOPa (
COTJIAICHHS O BHCCCHHM H3MEHEHMH M [ONOJHEHHH B HETO); COMCP)KAHHE IPHKA30B O IpHEMe, TepeBojax,
YBOJIbHEHHH, TIOBBINIEHUH 3apabOTHON TIIaThl, IPEMHUPOBAHUY; ITOOIIPEHHAX ¥ B3BLICKAHHSAX; CONEpPKaHUE 3asBICHMI,
OOBACHUTENBHBIX M CITYKEOHBIX 3allMCOK; COACpKaHHE MTOKYMCHTOB O MpPOXOXKICHHU pPabOOTHMKOM aTTCCTALH,
MOBBIICHUH KBaMMUKAUK (aTTECTALMOHHBIH JTHCT).
B nemax : obecmeyeHue coOmoieHNa 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB; COLEMCTBHE paGOTHHKAM B
TPY/A0YCTPOUCTBE; OCYIIECTBIEHHE TPYAOBHIX ( JOrOBOPHBIX) OTHOLICHHMI;, OKA3aHUE YCIYT B O0JIACTH JAOIIKONEHOIO
00pa3oBanus; o0ydeHHE M NPOABIKEHHME IO CIIykKGe; obecIcyeHne NHYHON 6Ge30IaCHOCTH; KOHTPOIb KONMYECTBA
BBITIONHACMON paGoThI; 00ECNEYEHUE COXPAaHHOCTH HMYIECTBA, IIONYYCHHE TOBAPHO-MATEPUATLHBIX LEHHOCTEH;
OCYILECTRICHHE OYXraNTepcKoro yuera H HaJoroBoro yuera, GOpMHUpOBaHUE, U3TOTOBJIEHHE W CBOGBPEMEHHAS MO/A 4a
OyXranrepckod, HAJOrOBOH U  CTaTHCTHYECKOW OTYCTHOCTH, OCYINECTBICHHE AEITENLHOCTH, CBSI3aHHON ¢
BBIIIONIHEHNEM  paboT, OKAa3aHMEM YCIyr, B COOTBETCTBHH C MYyHHUMOAJBHEIM 3afaHUeM; IIPOBEAEHHE
TIpOQUIIAKTHIECKUX NPUBUBOK; cOOp M aHanu3 yHOpMALKK; co3aHue 6a3sl JaHHBIX B MHUHHMCTEPCTBE 0OPa30BAHMA
KpacHozmapckoro kpas; B ApyTruX LENAX ONpeaeleHHbIX 3aKOHOAATENbCTBOM Poccuiickoit gemepamyn.
OG 0TBETCTBEHHOCTH 33 JOCTOBEPHOCTE NPEACTABICHHBIX CBEAEHMH NpeXynpexaeH(a).
Sl osHakomnieH(a) ¢ MOKYMEHTaMH OOpPa3OBATENLHOTO YUPEXAEHWS, YCTAHABJIMBAIOLIMMHK TIOPSAOK 06paboTKH
MEePCOHATIbHBIX IAaHHBIX:

(yKa3aTh ¢ KaKHMH ¥ KOTJIa)
Hacrosuiee cornace naetcs 10 HUCTEYEHUS CPOKOB XPaHCHHs MOKYMEHTOB, COLEPXAI[UX BLILEYKA3aHHYIO
HHGOPMaUHMIo, OTIPENENIEMBIX B COOTBETCTBHH C 3aKOHONATENbCTBOM Poccwmiickoil Mdesepanny, 1ocie 4ero MoXeT
ObITb OTO3BAaHO MyTEM HATpPAaBIECHHS MHOI0 COOTBETCTBYIOINETO TMHCHMEHHOrO 3afABICHHS He MeHee 4YeM 3a
(yxaseiBaeTcs pasyMHBIH CpPOK [UIS TNIPEeRyNpexaeHHs paboromaTens) M0 MOMEHTa OT3LIBA

cormacus.
Hacrosauiee cornacue mpenocraBiseTcs Ha OCYyllecTBIeHWe paboromareneM JOOBIX AEHCTBHIl B OTHOMICHMH MOMX
TIEPCOHANIHBIX JaHHBIX, BKIIOYas cOOp, CHUCTEeMaTH3alUl0, HAKOIUIEHHE, XpaHeHHe, yTouHeHHe (0GHOBIEHHE,
V3MEHCHHE), WHCIIOJIb30BAHUE, DPACIpPOCTPaHECHHE, OOC3NHYUBAHME, ONOKHPOBAHHE, YHHYTOKEHHE IICPCOHANBHBIX
JAaHHBIX.

(BOMXHOCTE) (moanuce) (baMuTIs, HHAITHATIEI)
« » 20 r.



Iprnoxxerue Ne 4

O0s3aTeIBCTBO
0 HepasraalleHnu KOHpUAeHIHAIbHOT HHpOpMauK
(MepCcoOHANILHBIX IAaHHBIX PAGOTHHKOB)!

B COOTBETCTBUM C JONOTHATEIBHBIM COTJIALIEHHEM K TPYL0BOMY JOTOBOPY,
A,

(IOMXHOCTB, HaMUIIHSI, HMS OTYECTBO pabOTHUKA)
00s3aH:  3HAaTL  NepeYeHb  CBEACHUH  KOHQUICHUMANBHOTO  XapakTepa B

(MOJTHOE HAUMEHOBAHHE YUPCIKACHU);

XpaHUTh B TaWHE W3BECTHBIE €My KOHOHMIEHIMANbHBIE CBelcHUs (BKIKOYAs
MEPCOHATBbHBIC AaHHbIE), HHPOPMHUPOBATH PYKOBOAUTENS O (hakTax HapyIIeHUs TOpSIKa
oOpalleHus ¢ KOHPHACHINAIBHBIMU CBEACHUAMHU, O CTABIIMX €My M3BECTHBIM IIOIBITKAX
HCCaHKIIHOHUPOBAHHOI0 JOCTyIa K UHGOpMAIIHH;

cOOJIIOaTh NPaBHJa MONIB30BAHMA JOKYMEHTAMH, TIOPAIOK MX Y4€Ta U XpaHEHHS,
obecrieunBaTs B mpoiecce paboThl COXPAHHOCTH HH(GOPMALUU, COEpPIKAIIEiics B HUX OT
IIOCTOPOHHUX JINII;

3HaKOMUTBCS TOJBKO C TEMM CIY>KCOHBIMH NOKYMEHTaMH, K KOTOPHIM IIOJY4EH
JIOCTYII B CHJLY MCIIOJTHEHHUS CBOUX CIY>KEOHBIX 00SI3aHHOCTEI].

PaboTHMK OCBEOMIICH, 4TO pasrialieHue KOH(UAEHIMAIBHBIX CBEXCHHIl BICYeT 3a

CO00H  OTBETCTBEHHOCTh, MNPEIYCMOTPEHHYI)  3aKOHOIATEIBCTBOM  POCCHICKOIH

Oenepannu " TPYAOBBIM ZIOTOBOPOM MEXIY
U

(moaHOE HAUMEHOBaHUE YUPEKICHUS )
pabOTHUKOM.

C mnepeunem cBeleHHH KOHOUICHUHAILHOTO XapakTepa, OOA3aHHOCTAMH O
HepasTNalleHud JMaHHBIX CBEJEHHMM, CTaBIIMX W3BECTHBIMH MHE B  pe3yIIbTATE
BBITIOJTHEHHST TOJDKHOCTHBIX 00s3aHHOCTEH, U OTBETCTBEHHOCTBIO 3a pasrialleHHue 3TUX
CBEIIEHUH O3HAKOMJIEH(a):

(ZOMKHOCTE) (moanuce) (paMuIHs, MHUITHATIEI)

« » 20 .
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3asenyromemy MBIIOVY a/c Ne 9
Jemuenko JI.H.

MPOXUBAIOIL. 10 aApeCy:
VL.
JIOM KB.
TEN.

3asaBjieHHe
OT3BLIB CONJIACHA HA 00pabOTKY MePCOHAILHBIX JAHHBIX

A,

(®.1.0 nmonHOCTHIO) |
ITaciopt Ne BBIJIaH
«_» 20 I. mpoury Bac mpekpaturs 06paboTKy MOMX IEPCOHAIBHEIX

JAaHHEBIX B CBA3U C

(yxa3aTh IpUYHHY)

(moamuce) (®.1.0)



